
BRIAR CHAPEL HOMEOWNERS' ASSOCIATION 

COMMUNICATIONS COMMITTEE 

TUESDAY, FEBRUARY 7TH, 2023 

SUBMITTED BY LOIS SOBEL, SECRETARY 

 

Present: Bob Lijana, Mary O’Loughlin, John Hakel (by phone), Michael Cunningham, Erin 

Stevens, Lois Sobel 

 

The following items were discussed: 

 

  1. AndiSites is rebuilding the Clubs, groups page so that you can register to belong and perhaps 

maintain a membership roster. Emails will be sent thru Constant Contact- Erin will be the lead 

on this one. 

  2. There are three standing committees Finance, Communications, and Covenants. The rest are 

advisory or special committees. Cathy Washburn is the lead board member on that item. The 

nominating committee will function at election time and be only involved with electing the 

Board. Erin will provide us with a current list of committee members which Michael agreed to 

check (probably with Cathy). 

  3. Jeremy would like a Community Handbook, which will include the Welcome Packet 

information. This would be available on the webpage on both the nonresident and resident pages. 

It will serve as a tool for sales and for new owners to be introduced to the community and its new 

members. 

  4, AndiSites will include an analytics section on the administrators’ dashboard where we will 

be able to see the usage and what areas are being utilized more. 

  5. The Covenants Corner will be included in the Managers Monday for now and will be under 

the committees section of the web page for information to the community. There is some 

problem with the material being read on the phones, Michael will work on this. 

  6. The general consensus was that the new format for the Friday flash was good, concise and 

easy to read. We chose two alternative new headers for this page and Michael will redesign it to 

include areas where Erin can change pictures, information, etc. The Managers Monday and 

Newsletter will use the existing formats and headers 

7.  Lois will take notes at the 2/22 Board meeting. 

8. Erin will teach us Basecamp which will make communications with the staff and committees 

easier. Bob has sent a note to Jeremy to get our Basecamp site started. 

 9. Jeremy had sent an outline for a form to be used for Lois to track questions from the 

community, her and committee comments regarding the webpage and the resolution of said 

questions. 

10.Next meeting will be Tuesday, March 7th at 5PM at the clubhouse. 

 

 

   
 


